BO NONG NGHIEP CONG HOA XA HOI CHU NGHIA VIET NAM

VA PHAT TRIEN NONG THON Péc 1ap - Tu do - Hanh phiic
CUC LAM NGHIEP
Sb: 181 /QB-LN-VP Ha Ngi, ngay 2/ thang 9 ndam 2023
QUYET PINH

Ban hanh Quy ché quan ly, sir dung tai sin cong
do Cuc Lam nghiép quan ly

CUC TRUONG CUC LAM NGHIEP

Can ciwr Ludt Quan ly, sir dung tai san cong nam 2017;

Can cir Nghi dinh s6 151/2017/ND-CP ngay 26/12/2017 ciia Chinh phit quy
dinh chi tiet mot so diéu cua Ludt Quan ly, sw dung tai san cong;

Can cir Nghi dinh sé 04/2019/NP-CP ngay 11/01/2019 cua Chinh phii quy
dinh tiéu chuan, dinh mirc sir dung xe 0 to,

Can cir Nghi dinh s6 152/2017/ND-CP ngay 27/12/2017 ciia Chinh phit quy
dinh tiéu chuan, dinh mirc sir dung tru so lam viéc, co so hoat dong sw nghiép;

Can cit Théng tw s6 24/2019/TT-BTC ngay 22/04/2019 ciia Bé Tai chinh
huong dan mét so noi dung cua Nghi dinh so 04/2019/ND-CP ngay 11/01/2019 quy
dinh tiéu chudn, dinh mirc sir dung xe 0 1o,

Can cir Théng tw s6 58/2016/TT-BTC ngdy 29/3/2016 ciia Bé Tai chink; Thong
tu s0 68/2022/TT-BTC ngay 11/11/2022 cua B¢ Tai chinh vé viéc sia doi, bé sung
mot 5o dieu cua Thong tuw 58/2016/TT-BTC ngay 29/3/2016 cua Bo Tai chinh quy
dinh chi tiét viéc su dung von nha nuwoc dé mua sam duy tri hoat dong thwong xuyén
cua co quan nha nwoc, don vi thuoc luc lwong vii trang nhan dan, don vi su nghiép
cong lap, to chirc chinh tri, to churc chinh tri - xd hoi, to chirc chinh tri xa hoi - nghé
nghiép, to churc xa hoi, to chirc xa hoi - nghé nghiép;

Cén cir Quyét dinh s6 50/2017/QD-TTg ngay 31/12/2017 ciia Thii tuwéng
Chinh phu quy dinh tiéu chudan dinh muc sw dung may moc thiét bi;

Cén cir Théng tw s6 14412017/TT-BTC ngay 29/12/2017 ciia Bé Tai chinh hudng
dan mot so noi dung cua Nghi dinh so6 151/2017/ND-CP ngay 26/12/2017 cua Chinh phu
quy dinh chi tiet mot so diéu cua Luat Quan ly, sir dung tai san cong,

Can cir Théng tw s6 23/2023/TT- BTC ngay 25/4/2023 ciia B truong Bo Tai
chinh vé huong ddn ché do quan ly, tinh hao mon, khdu hao tai san co dinh tai co
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quan, t6 chikc, don vi va tai san ¢é dinh do nha niée giao cho doanh nghiép quan Iy
khong tinh thanh phan von nha nudc tai doanh nghiép;

Can cir Quyét dinh s6 509/0D-BNN-TC ngdy 12/02/2019 ciia B Nong nghiép
va Phat trién néng thon quy dinh phdn cap tham quyén sira chita, bdo tri, cdi tao
nang cdp, mo rong co' sé vt chat, mua sam nham duy tri hoat déng thirong xuyén,
quan ly, sur dung tai san cong tai cdc co quan hanh chinh, don vi sw nghiép cong ldp
do B Néng nghiép va Phat trién néng thén quan 1y;

Can cir Quyét dinh sé 1589/0P-BNN-TCCB ngay 19/4/2023 ciia Bé trucng
Bé Néng nghiép va Phdt trién néng thén vé Quy dinh chire ndang, nhiém vu, quyén
han va co cdu t6 chire ciia Cuc Lam nghiép;

Xét dé nghi ciia Chanh Van phong Cuc Lam nghiép.
QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché Quan 1y, sir dung tai san
cong do Cuc Lam nghiép quan ly.

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Picu 3. Chanh Vin phong Cuc, Trudng cac phong thudc Cuc va toan thé cong
churc, nguoi lao dong cac don vi thude Cuc Lam nghiép chiu trach nhi¢m thi hanh Quyét
dinh nay./.

Noi nhgn: KT. CUC TRUONG
- Nhu dle}l 3 L O CUC TRUONG
- Cuc truong (dé€ béo cao); :
- Chanh Van phong;
-Luu VT, VP.

Nguyén Hong Hai
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~ BONONGNGHIEP ~ CONG HOA XA HQI CHU NGHIA VIET NAM
VA PHAT TRIEN NONG THON Poc lap - Tw do - Hanh phic
CUC LAM NGHIEP
QUY CHE

QUAN LY, SUDUNG TAI SAN CONG DO CUC LAM NGHIEP QUAN LY
(Ban hanh kém theo Quyét dinh so /OD-LN-VP ngay [/ /2023
cua Cuc truwong Cuc Lam nghiép)

Chuong I
NHUNG QUY PINH CHUNG

Picu 1. Pham vi diéu chinh va doi twong ap dung

1. Quy ché nay quy dinh trach nhiém va tham quyén quyét dinh trong quan 1y,
sir dung, mua sam, ti€p nhan, stra chira, di¢u chuyén, thu hoi va thanh ly tai san cong
do Cuc Lam nghiép quan ly.

2. Cong chure, nguodi lao dong thuoc Cuc Lam nghiép duoc giao quan 1y, st
dung tai san co quan phai c6 trach nhiém thuc hién dang quy dinh cua Quy ché nay va
cac quy dinh hién hanh cta phap luat vé quan 1y, st dung tai san cong.

Picu 2. Tai san va ngudn goc hinh thanh tai san
1.Tai san cong do Cuc Lam nghiép quan 1y, gom:

a) Nha, dat thudc tru s& 1am viée va céc cong trinh xay dung khac gén lién véi
dat dugc Bo Nong nghi¢p va Phat trién nong thon giao Cuc Lam nghiép quan ly, su
dung (néu co).

b) Céac phuong tién di lai phuc vu cong tac.
c) Hé théng phan mém:

- Phan mém h¢ thong: HE diéu hanh, phan mém tién ich, phan mém quan tri
co soO dir liéu,...

- Phan mém ting dung: Phan mém van phong, phan mém ké todn, phan mém
ung dung khéc.

d) May mdc, trang thiét bi lam viéc va céc tai san khac phuc vu nhu cau cong tac.
2. Nguon hinh thanh tai san céng gdm:

a) Tai san dugc dau tu xay dyng, mua sam tir nguén ngan sach nha nudc cap
hoac c6 ngudn goc tir ngan sach nha nude.

b) Tai san dugc dau tu xay dung, mua sam tir cac ngudn von vién trg, tai tro,
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ban giao, biéu, ting, cho cia cac to chirc, ci nhan trong va ngoai nudc.

¢) Tai san duoc tiép nhan tir cac co quan, don vi, to chirc theo quyét dinh cia
co quan c6 tham quyén.

d) Tai san d4 xac 1ap so hitu nha nude theo quy dinh cua phap luat dugc chuyén
giao cho don vi dé€ quan 1y, st dung.

d) Tai san khéc tai don vi ma theo quy dinh cua phap luat thudc tai san cua
nha nudc.

Pi¢u 3. Nguyén tic quan ly, sir dung tai san

1. Tai san phai dugc quan 1y, khai thac, duy tu, bdo dudng, stra chita duoc
thong k&, hach toan ké toan day du vé hién vat va gia tri.

2. Viéc sir dung tai san phai bao dam tiét kiém, hiéu qua, dang muc dich, cong
nang, doi tuong, ti€u chuan, dinh muc, ché do theo quy dinh ctia phép luat.

3. Viéc quan 1y, sir dung tai san cong phai dugc thuc hién cong khai, minh
bach, bao dam thyc hanh tiét kiém, chong lang phi, phong, chong tham nhiing.

4. Viéc quan 1y, st dung tai san phai dugc giam sat, thanh tra, kiém tra; moi
hanh vi vi pham phap luat v€ quan ly, sir dung tai san cong phai dugc xtr 1y kip thoi,
nghiém minh theo quy dinh ctia phap luat.

Chuong I1
QUY PINH QUAN LY, SU DUNG TAI SAN CONG

Picu 4. P6i twong dwoe giao quan 1y, sir dung tai san cong

1. Lanh dao Cuc.

2. Cac Phong thudc Cuc Lam nghiép.

3. Cong chtrc, nguoi lao dong & cac don vi thugec Cuc Lam nghiép.

Piéu 5: Quy trinh tiép nhén tai san

Can cu tai san va nguén géc hinh thanh tai san dugc quy dinh tai Piéu 2, Van
phong Cuc c6 trach nhiém ki€m tra cac loai giay to cua bén giao tai san, hién trang
cua tai san theo ding cong nang sut dung. Chi ti€p nhén tai san khi c6 du gidy to,
dung ching loai, st dung tot. Lap bién ban giao, nhan tai san, dé xuat Cuc trudng
phuong an bo tri quan 1y, sir dung tai san. Tai san tiép nhan phai dugc ban giao toan
bo hd so cho b phan ké toan dé nhip so tai san theo phan mém quan 1y va dan ma
cac tai sdn. Chanh Van phong Cuc tham muu dé xuat Lanh dao Cuc quyét dinh ban
giao tai san cho cac don vi thuéc Cuc Lam nghiép quan ly, stir dung.
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Piéu 6. Quyén va nghia vu ciia doi twong dwoc giao quan ly, sir dung tai
san cong
1. Béi twong duoc giao quan 1y, st dung tai san cong co cac quyén sau day:

a) St dung tai sdn cong phuc vu hoat dong theo dung churc nang, nhiém vu
dugc giao.

b) Thuc hi¢n cac bién phap bao vé, khai thac va st dung hi¢u qua tai san cong
dugc giao theo ché d§ quy dinh.

2. Péi tugng duoc giao quan 1y, sir dung tai san cong ¢ cac nghia vy sau day:

a) Quan ly, str dung tai san cong dam bao duang muc dich, tiéu chuén, dinh mirc,
ché dd, hi¢u qua. Truong hop d€ xay ra mat hodc hu héng do 161 chi quan thi cong
chure, nguoi lao dong do phai cé trach nhiém boi thuong theo quy dinh cia phap luat.

b) Bao cdo va cong khai tai san cong theo quy dinh cta phap luat.

¢) Giao lai tai san khi c6 quyét dinh thu hdi ciia co quan, ngudi c¢6 tham quyén;
hoac thoi viée, chuyén cong tac, di€u dong biét phai, cong chirc nghi ché do.

d) Chiu sy thanh tra, kiém tra, gidm sat cia co quan nha nudc cé tham quyén;
giam sat cia cong dong, cong chirc, nguoi lao dong va Ban Thanh tra nhan dan trong
quan 1y, st dung tai sdn cong thudc pham vi quan 1y theo quy dinh cua phap luat.

Piéu 7. Nhiém vu ciia Vin phong Cuc

1. Thuc hién dan nhén, quan ly, st dung tai san cong. Tham muu ban hanh
quyét dinh ban giao tai san cho cac don vi quan ly truc ti€p.

2. T6 chirc kiém K@ tai san ctia cac don vi toi thiéu 1 1an/nim vao cudi ky ké
toan nam, ki€ém ké theo quyét dinh kiém ké cta cac cap c6 tham quyén. Thuong
xuyén giam sat viéc quan ly, str dung tai san ctia cac bg phan, to6 chirc, ca nhan trong
co quan, don vi.

3. Tham muu trinh Lanh dao Cuc xir Iy cac hanh vi vi pham phap luat vé quan
1y, sit dung tai san cong.

4. Thyc hién bao cao tinh hinh quan 1y tai san theo van ban hién hanh; lap hé so
thanh ly tai san kip thoi theo Quy ché; xay dung ké hoach bao tri, bao dudng tai san.

5. Lap ho so lién quan dén viéc hinh thanh, bién dong tai san trén phan mém
quan 1y tai san va cac bi€u mau, bao cao khac theo quy dinh cua cap c6 tham quyén.
Luu trir ho so tai san cua cac don vi thudc khoi Cuc.

6. Vao so tai san khi co tai san duoc giao, cho, biéu, tang hoac mua moi tur
nguon ngan sach.
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7. Hang nam danh gia lai tai san; xac dinh tai san thira, thiéu va nguyén nhan
dé tham muu xu Iy theo quy dinh cta phap luat; tinh hao mon cua tai san theo quy
dinh cua phap luat.

Picu 8. Quy dinh viéc sir dung tai san

1. Toan bg tai san do cac don vi thuoc Cuc Lam nghiép quan 1y phai duoc st
dung ding cong nang, dung muc dich, cé hi€u qua.

2. Quan ly, st dung phong hop

Trén co so lich cong tac tuan ctia Cyc hodc dang ky str dung Phong hop (Phong
407 nha B9) cta cac don vi, Van phong Cuc ¢6 trach nhiém bo tri sap xép phong hop
va 18 tan phuc vu phi hop, khoa hoc. Ut tién b tri phong hop do Lanh dao Bg, Lanh
dao Cuc chu tri hoac cac co quan lién quan dén lam viéc.

Van phong Cuc ¢0 trach nhiém chi dao bd phan 18 tan lau chui, ké dit ban, ghé
gon gang; phoi hop vai Phong Thong tin va Chuyén do6i so kiém tra toan b hé thong
thiét bi phuc vu phong hop chu ddo nhu: may chiéu, man chiéu, hé théng dién, dudong
truyén internet, &m thanh, anh sang, diéu hoa nhiét do... dam bao vé sinh phong hop
gon gang, sach sé& trudc va sau khi cude hop két thic.

3. Quan ly, str dung xe 0 t0

a) Déi tuong duoc sir dung xe 6 t6

Thue hién theo quy dinh tai Nghi dinh s6 04/2019/ND-CP ngay 11/01/2019
cua Chinh phu quy dinh ti€éu chuan, dinh muc st dung xe 6 t0, cu thé:

- Lanh dao Cuc;

- Phuc vu cac doan di cong tac co6 tir 03 cong chirc ctia co quan trd 1én;

- Phuc vu xe dua, don cong chirc di san bay (di cong tac do mua veé may bay
ttr nguon ngan sach nha nudc);

- Ké toan, Thu quy giao dich rut tién tai Ngan hang, kho bac;

- Phuc vu cong tac phong, chdng lut bio; phong chdy, chita chay rimg;

- Pua, don doan khach c6 quan h¢ cong tdc vdi Cuc Lam nghiép;

- Viéc hiéu: Cong churce, nguoi lao dong hién dang cong tac tai cac don vi thudc
Cuc; T than phu mau, vo hodc chong hodc con cua cong chire, nguoi lao dong thudc
co quan tu tran; Cong chirc, nguoi lao dong da nghi huu tir tran; dam hi€u Lanh dao
Cuc cu di viéng;

- Cac truong hop dot xuit khac do Lanh dao Cuc chi dao va Trudng cac phong
cac thudc Cuc dé xuat.
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b) Trach nhiém cua nguoi sir dung phuong tién

- Pon vi, ¢a nhan c6 nhu ciu st dung xe 6 t6 di cong tac, phai co dé xuat va bao
trude cho Van phong Cuc (bd phan Hanh chinh, Quan tri) dé bb tri xe. Trudng hop di
cong tac tai cac dia phuong, don vi, c4 nhan phai 1ap ké hoach cong tac, ding ky trude
it nhat 01 ngay dé Vian phong Cuc chuan bi xe 6 t6 va cac thi tuc can thiét.

- Cac chuong trinh, du &n, d€ tai nghién ctu khoa hoc,... khi c¢6 nhu cau sur
dung xe 6 t6 ctia co quan phai dugc Lanh dao Cuc chap thuan va phai chiu chi phi
van hanh xe, cong tac phi cua lai xe va doan cong tac.

- Cac don vi, c4 nhan dé xuit st dung xe 6 t6 theo mau “Lénh diéu xe” do Vin
phong Cuc phat hanh. Khi str dung phai dung 16 trinh, thoi gian, ndi dung ghi trong
Lénh diéu xe. Khi ¢ phat sinh phai bao véi Vian phong Cuc dé c6 ké hoach diéu
dong xe. Pon vi, ¢4 nhan st dung xe 6 t6 phai c6 trach nhi¢m xac nhan 19 trinh va )
km chuyén cong tac vao bang ké nhat trinh xe theo thuc té.

c¢) Trach nhiém cua lai xe

- Lai xe 1a nguoi dugce giao trach nhiém bao quan va st dung 6 t6, phuc vu
cong tac cia co quan theo su phan cong, diéu dong ctia Chanh Vin phong Cuc; néu
thiéu tinh than trach nhiém hodc c¢6 ¥ vi pham nguyén tac quan 1y, 1am mat, hu hong
tai san do str dung xe khong dung quy dinh, hodc vi pham phap luat 1am thiét hai vé
kinh té thi phai ty bdi thuong.

- Mdi xe duoc giao cho mot 1ai xe quan 1y; 14i xe ¢ trach nhiém quén 1y céac
gidy t0, phu tung kém theo lién quan dén xe 6 t6, chit dong kham xe dinh ky theo
quy dinh hién hanh, v¢ sinh xe sach s¢€; thuc hién quan 1y, bdo dudng, stra chira theo
ké hoach dugc duyét.

- Lai xe phai ¢c6 mat ¢ co quan trude gio lam viéc 15 phut dé kiém tra v€ sinh
Xe, nhan nhiém vu khi c6 yéu cau. Khi c6 I¢nh diéu xe, lai xe phai c6 mat ding gio
tai dia diém dugc ghi trong 1€nh di€u xe.

- Lai xe phai tuyét d6i tudn thu cac nguyén tic, luat 18 giao thong, bao dam an
toan cho ngudi, phuong tién cling nhu hang hoéa van chuyén. Khong sir dung ruou,
bia va céc chat kich thich khac khi lam nhiém vy; khdng chd thué hang hoa va cac
dich vu khéc, sin sang lam viéc ngoai gid, di cong tac xa khi can thiét. Thai do phuc
vu nghiém tlc, tdc phong lich sy, tan tinh. Poan két tuong trg giap do 14n nhau dé
hoan thanh nhiém vu.

- Lai xe phai thuc hi¢n ding thoi gian, 1 trinh theo 1¢nh diéu xe. Moi truong
hop thay doi 16 trinh phai cé ¥ kién ctia nguoi sir dung 6 t6 va phai bao cdo cho
Chanh Van phong Cuyc.

- Chi dugc str dung xe khi co6 1énh di€u xe; khong st dung xe vao viéc riéng;
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khong cho nguoi khac diéu khién xe, khong cho xe ra khoi co quan khi chua co y
Kién cua nguoi ¢6 tham quyén.

- Khi xe dang hoat dong trén duong, néu xdy ra mit an toan vé ngudi va
phuong tién, 141 xe phai xir 1y theo quy dinh cua luat giao thong duong bd va bao
ngay cho Chanh Vin phong Cuc, dong thoi lién hé véi co quan cap bao hiém trach
nhiém dan su dé phdi hop giai quyét.

- Lai xe c6 trach nhiém cung cap hoan tat cac thong tin can thiét dugc ghi tai
1€nh di€u xe va cung cap cho cac don vi chiric nang khi c6 yéu cau.

- Khi xe dén ky bao tri, bao dudng, l4i xe 1am gidy dé nghi (ghi s6 km thuc té
trén dong ho cong to mét xe bdo, néu rd ly do bao tri, bao dudng va du tru kinh phi
theo bao gia).

- Truong hop xe phai sira chita, thay thé linh kién:

Lai xe lap danh muc chi tiét cac hang muc cong vi€c stra chira, vat tu, linh kién
phai thay thé (kém theo: Gidy dé xuat, Bién ban kiém tra tinh trang k¥ thuat xe cua
don vi c6 uy tin do Cuc d3 lya chon va X4c nhan cua T6 trudong To xe), giri Vin
phong Cuc trinh Lanh dao Cuc phé duyét sira chita, thay thé.

Quy trinh stra chira, thay thé vat tu, linh kién duoc thuc hién theo quy ché chi
tiéu noi bo do Cuc Lam nghiép quan ly.

Lai xe phai ¢6 trach nhi¢m thu hoi déy du cac vat tu, phu tung dugc thay thé
deé doi chiéu khi nghiém thu, nhap kho hodc thanh ly theo quy dinh.

4. Tai san dugc giao cho céc bd phan, ca nhan st dung

a) Cac phong lam viéc phai dugc bé tri hop 1y, gon gang, thuan loi cho cong
chirc, nguoi lao dong lam viéc; dam bao céac di€u kién vé chiéu sang, dicu tiét khong
khi, duong truyén tin hiéu dién thoai, internet theo dung cac quy dinh.

b) Tai san dugc giao cac bo phan cé nhan sir dung phai dung tiéu chuan, dinh
miurc va dang myc dich, khong duoc tu y mang trao doi, cho, tang, bi€u trang thiét bi
lam viéc cua co quan, di€u chuyén trang thiét bi lam viéc gitta cac don vi, c4 nhan
khi chua dugc phép cua cap c¢6 tham quyén; Khong thap huong, dun nau, dem cac
chat doc hai, chat dé gay chay nd, 6 nhiém moi truong vao phong lam viéc.

C) Hét gio lam viéc phai tat cac thiét bi dién, cau dao dién va khoa cira phong
lam viéc.

Piéu 9. Thu hdi, diéu chuyén, thanh Iy tai sin cong

1. Tai san dugc giao cho cac don vi, ca nhan quan ly, sir dung s€ bi thu hoi
trong cac truong hop sau day:
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a) Cac don vi, ca nhén truc tiép quan 1y, sir dung tai san khong con nhu cau st
dung, tai san hong hoac giam nhu cau st dung do thay do6i chirc nang, nhiém vu va
cac nguyén nhan khac.

b) Tai san thira so v6i tiéu chuan, dinh mirc duoc phép sir dung.
c¢) Tai san st dung sai muc dich, trai quy dinh cia Nha nudec.
d) Tai san do cong chirc, ngudi lao dong nghi huu, chuyén cong tac.

2. Viéc diéu chuyén tai san tir don vi ndy sang don vi khac trong cac don vi
thudc Lanh dao Cuc quyét dinh theo thdm quyén. Tai san diéu chuyén phai dugc
kiém ké, xac dinh gia tri con lai, ghi tang, giam tai san va gia tri tai san, dang ky lai
tai san vdi Vian phong Cuc (bd phan Ké toan). Ho6 so dé nghi diéu chuyén tai san cta
cac dbi tuong sir dung tai san dugc giri dén Vian phong Cuc, gom:

a) Bién ban d€ nghi di€u chuyén tai san cua cac doi tuong truc ti€p quan 1y, st
dung tai san.

b) Bang tong hop danh muyc tai san dé nghi diéu chuyén, bién ban danh gia lai
gia tri nhitng tai san diéu chuyén va cac ho so cia tai san khac kem theo.

c¢) Xac nhan cua doi tugng dé€ nghi ti€p nhan tai san.

3. Tai san hét han st dung theo ché d6 ma phai thanh 1y; tai san chua hét han
st dung nhung bi hu hong khong con st dung duge hoac viée stra chita khong hiéu
qua (dyu toan chi phi stra chira 16n hon 30% nguyén gia tai san), Van phong Cuc lap
01 bo ho so trinh Lanh dao Cuc xem xét thanh 1y tai san theo quy dinh.

) Chuong II1
XU LY VI PHAM VE QUAN LY, SU DUNG TAI SAN CONG

Piéu 11. Xir 1y vi pham vé quén 1y, sir dung tai san cong

1. Hinh thirc xir 1y vi pham vé quan 1y, sir dung tai san cong

a) Nhic nho.

b) Théng béo trong cac don vi thuéc Cuc Lam nghiép.

C) pé nghi ha bac khi xét danh hiéu thi dua.

d) Pé nghi xir 1y ky luat.

2. Hir}h th}ﬁ:c nhic nho du’c_rg ap dung ddi voi cac td chirc va ca nhan c6 hanh
vi vi pham lan dau cac quy dinh vé€ quan 1y, stir dung tai san cong.

3. Trudng hop cac b phan va c4 nhan da dugc nhic nho nhung van tiép tuc
c6 hanh vi vi pham quy dinh v€ quan 1y, st dung tai san cong thi bi xtr Iy bang hinh
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thtrc thong bdo cong khai trong co quan, don vi.

4. Cac don vi, ca nhan tai dién cung mot hanh vi vi pham tir 03 lan tro 1én
trong mot ndm hodc tuy theo mirc dd vi pham, thi bi dé nghi ha mot cap khi xét danh
hi¢u thi dua trong nam.

5. Nguoi vi pham cac quy dinh ctia Quy ché nay dé xay ra thiét hai tai san
cong, ngoai viéc bi xur Iy theo cac hinh thirc tai khoan 1 diéu nay con phai bi xu 1y
trach nhi€m vat chat theo quy dinh hi¢n hanh.

Piéu 12. Trinh tw va thi tuc xir Iy vi pham quy dinh vé quan 1y, sir dung
tai san cong.
1. Thong bdo vi pham

Céc don vi va ca nhan khi phat hién hanh vi vi pham cac quy dinh cua Quy
ché nay hodc phat hién cong chirc, nguoi lao dong lam that thoat, mat, hu hong tai
san cong thi thong bao bang moi hinh thirc (thong bao truc ti€p, qua dién thoai, gui
van ban,...) dén Chanh Van phong Cuc.

2. Lap bién ban vi pham

Khi nhan duogc thong bao vé vi pham quy dinh vé quan 1y, s dung tai san
cong, Chanh Van phong Cuc tién hanh: Kiém tra xac minh, nhac nhg, so bd danh gia
thi¢t hai, tham muu Lanh dao Cuc 13p bién ban vi pham quy dinh vé quan ly, sir dung
tai san cong.

3. Lanh dao Cuc y&u cau cong chirc, nguoi lao dong vi pham quy dinh vé quan
1y, str dung tai san cong hodc gay ra thiét hai tai san cong viét ban tuong trinh vé vu
viéc, tu kiém diém ban than.

4. Quyét dinh xur Iy vi pham

Chanh Van phong Cuc bao cao Lanh dao Cuc xem xét, quyét dinh xtr Iy vi pham:

a) Nhic nh¢ hodc thong bao cong khai ddi véi cac truong hop bi xur Iy theo
hinh thtrc nhic nhé.

b) Thuyc hién quyét dinh xir 1y vi pham.

¢) Trinh ty xir 1y ky luat, xem xét ha bac danh hiéu thi dua d6i véi cong chirc,
nguoi lao dong vi pham cac quy dinh v€ quan ly, str dung tai san cong thyc hién theo
quy dinh huéng dan thi dua khen thuéng ctia Cuc Lam nghiép. Xir Iy trach nhiém
vat chat theo cac quy dinh cua phép luat.

~ Chuong 1V
TO CHUC THUC HIEN
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Piéu 13. Trach nhiém thi hanh

Cong chirc, nguoi lao dong Cuc Lam nghiép 6 trach nhiém thuc hién nghiém
tlic Quy cheé. Truong cac Phong, Ban Thanh tra nhan dan chiu trach nhiém quan triét,
chi dao, gidm sat cac doi tugng thuc hién Quy ché nay.

Picu 14. T6 chirc thue hién

1. Quy ché nay c6 hiéu luc ké tir ngay ky.

2. Quy ché nay da dugc cong khai thao luan rong rai, dan chi trong cac don
vi thuéc Cuc Lam nghiép trudce khi ky ban hanh. Sau khi ban hanh, Van phong Cuc
Lam nghiép c6 trach nhiém cong khai theo quy dinh. Nhitng ndi dung phat sinh ngoai
Quy ché nay duogc thuc hién theo Luat Quan ly, st dung tai sdn cong, Nghi dinh s6
151/2017/ND-CP va cac van ban phap luat khac c6 lién quan./.

CUC LAM NGHIEP
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